PLEASE READ THIS THOROUGHLY
BEFORE FILLING OUT APPLICATION FORM

Thank you for indicating your willingness to serve as a student volunteer for the 2012 ESA 97th Annual Meeting in Portland, OR this August. ESA will select 85 to 100 responsible graduate and undergraduate students to serve as volunteers during this meeting performing the tasks outlined below. We appreciate your interest in providing assistance as our staff couldn’t perform all these tasks at such a large and complex meeting without the help of our student volunteers. 

Andrea  Melnychenko will  serve as the Volunteers Coordinator for this meeting.  She will schedule and confirm your assignments and will be your primary point of contact before and during the meeting.  

Student Volunteers will be accepted on a first come basis.  ESA student members and student non-members will be considered. 

In order to be accepted as a volunteer at this meeting, you must:
·  Be a student (both student members and student non-members are accepted).

·  Must Register prior to arriving in Portland and pay the appropriate registration fee for the Meeting. 

·  Complete and send the application form to Andrea Melnychenko at amelny@pdx.edu 

· Indicate your availability to work and your preferred assignment. 

· Sign a Accident Waiver and Release Liability Form on site
· Show up on time for all volunteer assignments. 

· Work 14 hours and have those work shifts documented on your timesheet by a designated ESA staff  or session presider.  
· Turn in your completed timesheet to the On-Site Registration Desk by 11:30 AM Friday, August 10. 

Those who are accepted as student volunteers will receive a refund of the meeting registration fee they paid when they registered.  The faster you turn in your completed timesheet the faster you will get your registration fee refund. Neither free housing, parking during the meeting,  nor free tickets for ticketed events are provided to Student Volunteers. Most refunds will be made after the meeting is over but, no later than October 1, 2012. 
There are a number of volunteer assignments that are filled by student volunteers at this meeting. 

Student Volunteers usually work three or more shifts to complete the required service hours. Shifts are available every day from Saturday, August 4 through Friday, August 10. Below are the major assignments that are available.
( Student Projectionists for Oral and Organized Oral Sessions (most sessions last 3 ½ hours Monday morning thru Friday noon. You may sign up for a specific  session , go to the ESA Portland website after May 1st - Itinerary Planner for the schedule). However, please note that assignments will be made based on coverage needed. 

NO STUDENT PROJECTIONISTS ARE NEEDED FOR SYMPOSIA, SPECIAL SESSIONS, WORKSHOPS, AND EVENING SESSIONS.
ALL Student Volunteers who serve as projectionists MUST attend one of three Projectionist Training Sessions: Sunday, August 5 from 3 PM to 4 PM; Monday, August 6 from 11:45 AM to 12:15 PM OR Wednesday, August 8 from 11:30 AM to 12 PM in the Oregon Convention Center.  Time spent in training will be considered part of the 14 hours of service required. 
( Field Trip Check In    - Saturday and Sunday are the main field trip days.  We need to have volunteers get signed waiver forms from each attendee, and help hand out lunches and water.  This assignment will last 45 minutes to an hour.  Volunteer should report 45 minutes before trips departure time.

( Ticketed Event Ticket Takers – Assigned shifts will usually last one hour and times will vary.  The assignment will NOT include a free event ticket.
( Advance and On-Site Registration Staffing – Assigned shifts will typically last 2-3 hours between 6 AM to 7 PM Sunday August 5 through Thursday, August 9. 
( Information Booth Staffing – Assigned shifts will typically last 4 hours between 6 AM to 7 PM Sunday August 5 through Thursday, August 9. For training purposes would like to have a just a few people cover all the shifts.
( Equipment Sign-In/Sign-Out and Speaker Ready Room Sign Up Staffing – assigned shifts will typically last 3 hours between 7 AM to 7 PM, Sunday, August 5 through Thursday, August 9) – Persons assigned to this task will also staff the carbon-free meeting desk. 
( ESA Booths in Exhibit Hall – assigned shift will typically last 3 hours between 11 AM and 6:30 PM Monday, August 6 and Thursday, August 9, and 8 AM and NOON, Friday, August 10. 
( Pack Up Team – Assigned shifts will typically last 1 to 3 hours Friday, August 10.  
Each person will be asked to indicate their willingness to serve based on the application form information. On the form that follows this letter, please indicate any schedule conflicts. Also please provide email and telephone contact information for where you may be contacted prior to and during the meeting (especially in July), indicate what languages you speak, your assignment preferences (if any) and anything else you believe is relevant to your serving as a Student Volunteer.

Those accepted to serve as Student Volunteers will be notified of their selection and assignment in early July. When you arrive On-Site at the meeting, each Student Volunteer will receive a copy of the Accident Waiver and Release of Liability Form, a list of final work assignments and a time sheet with his/her registration materials. 

· The Accident Waiver form must be signed and turned in at the On-Site Registration desk before beginning the first shift.

· As assigned shifts are completed, Student Volunteers will be required to have the time worked verified and, upon completion of their service requirement, each will be asked to turn in his/her completed timesheet at the On-Site Registration Desk. 

During the meeting, Student Volunteers will be communicating primarily with Andrea Melnychenko, (amelny@pdx.edu) the student volunteer’s coordinator and will check assignments at the ESA Staff Office, room 131 at the Oregon Convention Center. 

PLEASE COPY THIS FORM
RETURN BY EMAIL IMMEDIATELY WITH YOUR NAME AND
“STUDENT VOLUNTEER APPLICATION” IN THE SUBJECT LINE
2012 STUDENT VOLUNTEER APPLICATION FORM

Please return this completed form by Email to amelny@pdx.edu.
NAME: ______________________________________________DATE  __________________

INSTITUTION/ORGANIZATION: ______________________________________

CURRENT CONTACT INFORMATION TEL:   (     ) _ _ _ - _ _ _ _       
EMAIL: _____________________________________________________

If you will be at a different location any time between June 1, 2012 and October 1, 2012 please let us know how to reach you:   

ALTERNATE CONTACT INFORMATION: TEL:   (     ) _ _ _ - _ _ _ _   
EMAIL: ________________________________________________________

CONTACT IN Portland: 
* Where I plan to stay in Portland: _____________________________________________
* I live in the Portland area and can be reached at ________________________________ 
LANGUAGES:

Do you speak any language(s) in addition to English? YES _____ NO _____    

If Yes, please indicate languages spoken: ______________________________________

AVAILABILITY FOR SCHEDULING AS A STUDENT VOLUNTEER: 

I will be available for scheduling between: 
DAY __________ DATE __________ TIME ______   
DAY __________ DATE ___________TIME _____________ 

List any conflicts that you are aware of NOW. 
I will NOT be available for scheduling: 

(1) _____________________    (2) ______________________ (3) ___________________

(4) _____________________    (5) ______________________ (6) ___________________

NOTE:  If additional conflicts arise OR you decide not to attend the ESA Annual Meeting please inform Andrea Melnychenko amelny@pdx.edu  immediately so that your shifts may be reassigned. 

PREFERENCES   (See descriptions above)

I prefer the following student volunteer assignments:

                                        Assignment Description        Day             Date              Time________     

(     First Choice


                                    Alternate Day/Date and Time:
(    Second Choice


                                    Alternate Day/Date and Time:
(    Third Choice 


                              Alternate Day/Date and Time:
(    Fourth Choice


                              Alternate Day/Date and Time:
(    Fifth Choice 


                                    Alternate Day/Date and Time: 

