
 

 

 

Guidelines on Submitting Metadata  
 
 

 
Submitting Instructions:  

1. To submit a resource, you must first create an account and log in.  
2. On the right menu bar in the grey area, click on "Add New Resource".  
3. Fill out all metadata fields completely. You can save your submission 

and edit it later.   
 
 

 

 

1. Resource Description 
 

 
 

 

 

 

 

Upload visual files that are 
associated with your resource.   
 
 
 

Upload files, other than images, that 
are necessary for or associated with 
your resource. 

Provide a link to an external webpage 

associated with your resource or the 

link to the resource if it is located on 

an external website. 

This should be a short paragraph 

describing the resource and the 

distinctive contribution it makes to the 

EcoEd Digital Library. 

Provide information about time and 
place of any photograph associated 
with your resource.  

Please complete / update your 
personal information. This 
allows ESA to learn about our 
users and authors to report to 
funders and to the community. 
 

Click on 

the  

 icon for 
more info 

http://ecoed.esa.org/index.php?P=RequestAccount
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2. Resource Information 

 

 

 

3. Resource Information continued 

 

 

 

 

Leave blank. If your 
resource is associated 
with other submissions, 
e.g. a collection of 
images on a topic, ESA 
will create the URL that 
will provide an 
advanced search output 
for that resource group. 

Please note that there are General 
Biology core concepts and 
competencies for both K12 and 
college audiences.  
Click on drop down menu arrow 
and select only items that apply to 
your resource and intended 
audience.  
 

Select 1-3 core concepts that 
best fit your resource. These 
concepts are used to 
improve search results for 
your resource.    

If your resource is part of a resource 
group, please create a title that will 
serve as a label for the group of 
resources e.g. Effects of frost on 
wildflowers: an unexpected 
consequence of climate change 
[resource group] 
 
 
Effects of frost on wildflowers: an 
unexpected consequence of climate 
change [resource group]   

Provide the text for the legend 
and include the table or figure 
associated with your resource. 

Choose one that best fits your resource. 
This allows us to map your resource to the 
BioSciEd Network and National Science 
Digital Library for broader dissemination. 
 

You may add multiple 
resource types appropriate 
to the resource you are 
submitting.  
  
 

Click on the button to see the full list of 
concepts and competencies. You can assign the 
relevant items to your resource from the lists.  

http://ecoed.esa.org/index.php?P=FullRecord&ID=478&ReturnText=Search+Results&ReturnTo=index.php%3FP%3DAdvancedSearch%26Q%3DY%26FK%3D%2522Effects%2Bof%2Bfrost%2Bon%2Bwildflowers%253A%2Ban%2Bunexpected%2Bconsequence%2Bof%2Bclimate%2Bchange%2522%26RP%3D50%26SR%3D0
http://ecoed.esa.org/index.php?P=FullRecord&ID=478&ReturnText=Search+Results&ReturnTo=index.php%3FP%3DAdvancedSearch%26Q%3DY%26FK%3D%2522Effects%2Bof%2Bfrost%2Bon%2Bwildflowers%253A%2Ban%2Bunexpected%2Bconsequence%2Bof%2Bclimate%2Bchange%2522%26RP%3D50%26SR%3D0
http://ecoed.esa.org/index.php?P=FullRecord&ID=478&ReturnText=Search+Results&ReturnTo=index.php%3FP%3DAdvancedSearch%26Q%3DY%26FK%3D%2522Effects%2Bof%2Bfrost%2Bon%2Bwildflowers%253A%2Ban%2Bunexpected%2Bconsequence%2Bof%2Bclimate%2Bchange%2522%26RP%3D50%26SR%3D0
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4. Searchable Resource 

 

 

5. Author/Submitter’s Information 

 

 

If applicable, provide the name of the 
individual, publication, institution or 
organization that holds the copyright 
for this resource.  
 

If you hold copyright, you can 
state: Copyright is retained by 
author(s).  

Leave blank. An EcoEdDL 
administrator will add the 
controlled name. 

Provide a brief description of how 
educators can use this resource 
effectively in their courses. 

Enter keywords separated by 
commas that describe the essence 
of the resource content.  

Briefly describe how your 
resource brings a unique 
aspect to EcoEdDL 

Click to Save/Submit your resource. 
You can edit your resource before you 
“Submit for Review”. 


